
Library Utilization and Maintenance Policy: 

The Library recognizes the importance of functioning in a thoroughly professional way taking into 

consideration of the interests of users of all departments. The Library Committee consists of at 

least one faculty member from each Department. Faculty representatives report back to their 

respective departments on different issues like subscription of new relevant journals (Print/e-

journals) and they also suggest the name of books (Hard copy/e-books) to be procured in the 

Library. The faculty members of the committee play key roles in coordinating the Library 

Orientation for the new entrants. This enables the Librarian and the Library staff members to meet 

student batches and introduce them to the easy means of accessing the books on the shelves as well 

as available online recourses. The Library Committee takes the lead incepting strategic directions 

for all aspects of the Library services and operations. Committee meets regularly to engage with 

all the issues related to student requirements from the Library in order to make the process seamless 

and Library functions student friendly. Library is fully automated with all its subsystems like LAN 

connectivity and Wi-Fi. Library Management Software (LMS) system is incorporated with latest 

technologies that enables Library to serve its users more efficiently. The Library has a wide 

collection of Books, Journals, Periodicals, E-journals, open sources and Audio-video materials, 

photocopying facility, News Papers/Magazines, Rare books, e-resources etc.. Bar-coded online 

circulation system is in practice in the Library. The availability of OPAC has resulted in the easy 

to access of information from any computer within the campus on subject/author wise book, 

account information like books borrowed and due date to return, delayed penalty to be paid, if not 

returned in time, and so on. All Students are entitled to access electronic recourses through campus 

Network. The Library has Gyan Sindhu Digital Library Platform which provides library patrons 

access on mobile web app platform to libraries digital resource anytime, anywhere from out of 

campus. 

The rules and regulations of Library are as under:- 

❖ Only registered members are allowed to use the Library. Outsiders are not allowed in the 

library premises without permission of librarian. 

❖ Members should produce their ID cards at the entrance of the Library. Registered members 

are issued a bar-coded ID card. 

❖ Readers should observe strict silence and switch off their Mobile phones etc in the library.  

❖ Library users are expected not to act in any way which disturbs the reading or study of 

other users and expected not to interfere with the proper functioning of the library. 

❖ Eating and Drinking is not permissible in the areas where the users are engaged in the study. 

Smoking is also not allowed inside the library. 

❖ Library reserves the right to check the contents of the items deposited at the property 

counter. 

❖ Readers are not allowed to bring personal books and belongings like bags, umbrellas, etc 

inside the library. These materials are to be kept at the Property Counter. Readers are 

advised not to leave their precious and valuable items like money, passport, credit/Debit 

card etc. at the Property Counter. 



❖ Students’ memberships are renewed at the beginning of each semester. Renewal of 

membership to students and research scholars are done on the basis of production of fee 

receipt indicating the annual deposits on account of University. 

❖ Bar coded ID cards and issued books are non-transferable. The member is responsible for 

the books borrowed on his/ her ID Card.  

❖ Loss of library books or ID card must be reported in writing to the university librarian.  

❖ Library hours are subject to change from time to time and all changes in timings are duly 

notified on the notice board of the library. 

❖ General Book Section/ Book Bank/ Reserve Book Bank/ Reference Book Section/ 

Newspaper & Magazines/ Bound Journal Section/ E-Library & Current Journal Section/ 

Thesis and Dissertation Section are separately maintained in the library for the smooth 

accessibility of the library users.  

❖ Rare Books, Reference books and Journals are not issued. 

❖ Dissertations/Theses are to be consulted within the library premises only. 

❖ Borrowers must satisfy themselves with the physical condition of books before borrowing. 

❖ Members are responsible for loss of books issued in their name.  

❖ Books will be issued for 14 days only from General Book section and Six months/One 

Semester from Book Bank/Reserve Book Bank. An overdue charge of Rs. 1/- per day per 

volume levied for the late return of books after due date. 

❖ Readers are expected not to carry books from one floor to another and leave the books on 

the reading table after use. 

❖ Damage to or theft of library property will be referred to University’s disciplinary 

authorities. Notices, Publicity materials/ Wall Writings etc are not allowed in any part of 

library building. 

❖ It will be mandatory to each and every bonafide member of the library to obtain no dues 

from the central library after returning of the books issued in their name. 

❖ Library shall be entitled to recall any issued book even before the due date as and when 

required. 

 


