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Dean of
Under
Graduate
Studies

ii.

The office of Dean of Undergraduate Studies Shall be at the University
level.

The Vice Chancellor may appoint Associate Dean Undergraduate Studies
to assist the Dean of Undergraduate Studies. The Associate Dean (if
appointed) shall perform their duties in addition to their normal duties of
teaching. In absence of Dean of Undergraduate Studies, the Associate
Dean will look after the duties of the Dean.

Powers and
duties

The Dean of Undergraduate Studies shall;

(a)

be the overall coordinator for undergraduate studies and undergraduate
academic research at the University, and shall perform all such duties as
may be determined by the Vice Chancellor, the Board of Management, the
Academic Council or any other authority of the University in this regards
to make the Under Graduate programme at the University a vibrant and
reputed programme;

monitor the existing programmes, and prepare the proposals for new
undergraduate and other such academic programmes for the
consideration of the Academic Council, the Board of Management and
other appropriate authority of the University, and will carry out overall
coordination to see that the decisions are implemented;

prepare the schemes for admission procedures for different
undergraduate programmes keeping in view the trends at the national
and international levels;

be responsible for Admission, Enrolment, Course Registration, Summer
term, Academic Calendar, Academic Timetable, students’ publication
assessment and distribution of syllabi, curriculum development, Board of
Studies, Formative assessment of undergraduate students;




(e) be responsible for undergraduate projects / collaborations / exchange
programmes at national and international level with academic
institutions/research units/industries for undergraduate students;

(f) be responsible to prepare a repository of the various academic and co-
curricular achievements of the undergraduate students at the University
both at national and international levels and also make necessary efforts
for improving the brand value of the University;

(g) be responsible for Data Management, Co-ordination for the conduct of
Convocation, Information for RTI/MHRD queries related to
undergraduate programmes;

(h) perform such other duties as may be assigned by the Board of
Management or the Vice Chancellor in this regard.
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